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1.       Policy 
 
1.1 Safeguarding (as defined in Safeguarding Children and young people 

July 2014 HMRC) 
 
Safeguarding is a term which is broader than ‘child protection’ and 
relates to the action taken to promote the welfare of children and protect 
them from harm. Safeguarding is everyone’s responsibility. Safeguarding 
is defined in Working together to safeguard children 2013 as: 

 Protecting children from maltreatment 
 Preventing impairment of children’s health and development 
 ensuring that children grow up in circumstances consistent with the 

provision of safe and effective care and 
 Taking action to enable all children to have the best outcomes 

 
1.2  The protection of children is of the highest priority for our school.  
  
The core elements of Rosewood Free schools approach to safeguarding and 
child protection are:  
 
PREVENTION Providing a positive and safe environment, careful and vigilant 
staffing, accessible pastoral care, support to children and young people 
(hitherto referred to as children), and to provide good adult role models  
PROTECTION Ensuring agreed procedures are followed; staff are trained and 
supported to respond appropriately and sensitively to child protection concerns  
SUPPORTING Staff and children 
 
1.3  Safeguarding is not just about protecting children from deliberate harm. 

It includes issues for schools such as: 
 

 Pupil health and safety 

 Bullying 

 Racist abuse 

 Harassment and discrimination 

 Use of physical intervention 

 Meeting the needs of pupils with medical conditions 

 Providing first aid 

 Drug and substance misuse 

 Educational visits 

 Intimate care 
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  Esafety 

 School security 

 Extremism and radicalisation  
 

1.4  The Laming report emphasises that safeguarding is ‘everybody’s’ 
responsibility and everyone should know who to contact if they are 
concerned about a child or young person. Hence within this policy and 
procedures we endeavour to ensure school staff, governors and 
volunteers explicitly understand their responsibilities in order to achieve 
positive outcomes, to keep children safe. 

 
1.5 We recognise that all staff* and Governors have a full and active part to 

play in protecting our pupils from harm, and that the child’s welfare is our 
paramount concern. 

 
1.6 We believe that our school should provide a safe, caring, positive and 

stimulating environment that promotes the academic learning of all, 
alongside the social, physical and moral development of the individual 
child. 

 
 
(*) “Staff” covers ALL adult staff on site, including temporary, supply 
and ancillary staff, and volunteers working with children 
 
1.7 This policy has been developed in accordance with the principles 
established by the Children Act 1989; and in line with the following: 
 

 UN Convention on the Rights of the Child 1989 Ratified by UK in 1991 

 Keeping Children Safe in Education September  2016 

 Children Act 2004 

 Education Act 2002 

 Sexual Offences Act 2003 

 The PREVENT duty 2015 

 Childcare Act 2006 

 Information sharing guidance for designated staff (2015) 

  ‘Working Together to Safeguard Children’ July 2015 

  ‘What to do if you are worried a Child is being Abused’ 2015 

  ‘Southampton’s Safeguarding Children Boards (LSCB) Child Protection 
Procedures’ 2006 

  Safe guarding disabled children Dfe July 2009 

 Care and Support Statutory Guidance Issued under the Care Act 2014 
Department of Health 
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1.8 The aims of this policy are: 
 

 To provide an environment in which children and young people feel safe, 
secure, valued and respected which acknowledges our pupils, who are 
at very early stages of development, are unlikely to demonstrate this as 
other peers may do. 

 

 To raise the awareness of all teaching and non-teaching staff of the 
need to safeguard children and of their responsibilities in identifying and 
reporting possible cases of abuse. 
 

 To provide a systematic means of monitoring children known or thought 
to be at risk of harm, and ensure we, the school, contribute to 
assessments of need and support plans for those children. 
 

 To develop a structured procedure within the school that will be followed 
by all members of the school community in cases of suspected abuse. 
 
 

 To ensure that all adults within our school who have access to children 
have been checked as to their suitability. This includes other community 
users of our facilities. 
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2.        Procedures 
 
Actions when there are concerns about a child (September Keeping 
children safe in education 2016) 

 
 
 
2.1 The Governing Body of our school is responsible for ensuring the annual 

review of this policy. 
 
2.2 The Governing Body understands, takes seriously and fulfils its 

Safeguarding responsibilities under section 175 of the Education Act 
2002 to safeguard and promote the welfare of children. 
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2.3 The school has a Designated Person for Child Protection known as the 

designated safeguarding lead (DSL). Currently that person is Jo Allen 
who as the Deputy Head Teacher is a member of the Senior Leadership 
Team and has undertaken appropriate training for the role, as 
recommended by the LA within the past year and further training in Child 
sexual exploitation, female genital mutilation, Domestic violence and 
abuse, Multi agency risk assessment and Esafety.  

 
2.4 We have a member of staff, Feliciea Jibson, Senior Teacher Post 16, 

who will act in the absence of the DESIGANATED SAFEGUARDING 
LEAD, has also received training, and been briefed in the procedures 
and role of the DESIGANATED SAFEGUARDING LEAD. In addition to 
this the Head teacher Zoe Evans is trained at level 3 and can act in the 
role of DSL and works with the team to support and supervise all 
Safeguarding concerns.  

 
2.5 All adults, (including supply teachers, contractors, visitors and 

volunteers) new to our school will be made aware of the school’s policy 
and procedures for safeguarding and child protection, the name and 
contact details of the designated safeguarding lead and have these 
explained, as part of their induction into the school. 

 
2.6 All members of staff are provided with opportunities every year to 

receive training via e learning on the Educare site or delivered by the 
Designated safeguarding lead in order to develop their understanding of 
the signs and indicators of abuse, how to respond to a pupil who 
discloses abuse and the procedure to be followed in appropriately 
sharing a concern of possible abuse or a disclosure of abuse.  In 
addition all staff are provided with access to Keeping children safe in 
education September 2106 and What to do if you are worried a child is 
being abused July 2015 and asked a series of questions to demonstrate 
undertaking (appendix 1) 

 
2.7      All members of staff are now asked to complete the Governments 

Channel Training to support the development of their understanding of 
radicalisation and extremism. The government has defined extremism 
in the Prevent strategy as: “vocal or active opposition to 
fundamental British Values, including democracy, the rule of law, 
individual liberty and mutual respect and tolerance of different 
faiths and beliefs." The Counter-Terrorism and Security Act 2015 
gave the strategy legal status in schools and colleges. This means 
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educational establishments must have due regard to the need to 
prevent people from being drawn into terrorism. 

 
2.8 All parents/carers are made aware of the school’s responsibilities in 

regard to safeguarding and child protection procedures through 
publication of the school’s Safeguarding and Child Protection Policy and 
procedures, and reference to it in our prospectus/brochure and home 
school agreement. A leaflet explaining their role in the safeguarding of 
the young people in our school is available. 

 
2.9 Community users organising activities for children are aware of and 

understand the need for compliance with the school’s safeguarding and 
child protection guidelines and procedures. 

 
2.10 Our selection and recruitment policy includes all checks on staff and 

regular volunteers’ suitability including Disclosure and barring services 
(DBS) checks as recommended by the LA and in accordance with 
current legislation. This will help ensure that: 

 Employers benefit from an improved vetting service for those who work, 
or wish to work, with children and/or vulnerable adults, and that 

 Those who are known to be unsuitable are barred from working with 
children and/or vulnerable adults at the earliest possible opportunity. 

 
 
2.11 The Scheme provides significant safeguards but does not remove the 

need for employers to have robust recruitment procedures. 
 
2.12  The school also requires all staff and governors to complete a “Staff 

Disqualification Declaration” in accordance with the recommendations 
from the DfE “Keeping Children Safe in Education” September 2016 and 
the Childcare act 2006. 

 
2.13 Our procedures will be annually reviewed and up-dated with school staff 

and the governors. 
 
2.14 The name of the designated safeguarding lead will be clearly shown in 

the school, with statement explaining the school’s role in referring and 
monitoring cases of suspected abuse. In addition posters and 
photographs are displayed in reception and in all classrooms and work 
rooms with the contact details of internal and external individuals and 
agencies to report to. 
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3.       Supporting Children  
 
3.1 We recognise that a child who is abused, who witnesses violence or who 

lives in a violent environment may feel helpless and humiliated, may 
blame him/herself, and find it difficult to develop and maintain a sense of 
self-worth. However our pupils, who are at very early stages of 
development, are unlikely to demonstrate this as other peers may do. 

 
3.2 We recognise that the school may provide the only stability in the lives of 

children who have been abused or who are at risk of harm. 
 
3.3 We recognise that the school plays a significant part in the prevention of 

harm to our pupils by an ethos of protection that is established by the 
staff who know the children really well and can identify any changes in 
the responses they make. 

 
3.4 We accept that research shows that the behaviour of a child in these 

circumstances may range from that which is perceived to be normal to 
aggressive or withdrawn, however we must be alert to any changes in 
the behaviour of our pupils. 

 
3.5 Our school will support all pupils by: 

 

 Maintaining an ethos, that is understood by all staff, which enables 
children to feel secure. 

 Encouraging the development of self-esteem and resilience in every 
aspect of school life including through the curriculum. 

 Promoting a caring, safe and positive environment within the school. 

 Liaising and working together with all other support services and those 
agencies involved in the safeguarding of children and child protection. 

 
3.6 Early Help  
 
At Rosewood free school we are committed to providing early help, 
recognising that it is more  
effective in promoting the welfare of children than reacting later.  
 
In order to do this, we will work with other local agencies both statutory and 
voluntary to identify children and families who would benefit from early help.  
 
We have the following internal support services that will form a part of our 
Early Help actions:  

 School nurses  
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 Stay and Play 

 Share@Rosewood 

 Parent support group  

 Physiotherapy  

 Speech and language therapy  

 Occupational therapy  

 After school activities for our older students 

 Undertake an assessment of the need for early help via the common 
assessment framework or through routes identified by other local 
authorities students come from  

 Medical appointments and reviews that can be undertaken in school 

 Facilitation of Team around the family (TAF) and Team around the child 
(TAC) meetings 

 
 3.7 Partnership with Families 
 
Partnership with Parents 
Rosewood free school have a commitment to work in partnership with families 
or carers and recommend that in most situations it is appropriate to discuss 
initial concerns with them. 
We encourage positive communication between home and school through the 
use of the Home school books, telephone communication, text and email 
alerts and emailing directly to the teacher or therapists. 
All concerns of a safeguarding nature that are discussed with parents will be 
recorded in a secure electronic reporting system for reference in case of 
further causes for concern being raised at a later date on My Concern.  
All concerns raised will be done so with the offer of early help and or the 
opportunity to come into school to meet to identify appropriate support, 
through TAF and TAC meetings. 
 
4.       Confidentiality 
 
4.1 We recognise that all matters relating to child protection are confidential. 

The Designated safeguarding lead Jo Allen and the Deputy Designated 
safeguarding lead Zoe Evans and Felicia Jibson will disclose personal 
information about a pupil to other members of staff on a need to know 
basis only. 

 
4.2 However, all staff must be aware that they have a professional 

responsibility to share information with other agencies in order to 
safeguard children. 
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4.3 We will always undertake to share our intention to refer a child to Social 
Care with their parents /carers unless to do so could put the child at 
greater risk of harm, or impede a criminal investigation. 

 
The Designated safeguarding lead will ensure the information received 
is clearly written documented their concerns regarding the risk identified 
and dated. The information will be kept in a confidential electronic file 
away from the pupil’s everyday information, on My Concern. 
 

4.4      In cases of reports and or disclosure of domestic violence the DSL will 
always contact the LADO and Children’s Social Care. We encourage 
parents to disclose any concerns they may have and we make parents 
aware of our safeguarding and Child Protection Policies and parents are 
aware that these are on the school website along with a   

         Safeguarding information leaflet for parents. 
 

 
5.        Supporting Staff and Volunteers 
 
5.1 We recognise that staff working in the school who have become involved 

with a child who has suffered harm, or appears to be likely to suffer harm 
may find the situation stressful and upsetting. 

 
5.2 We will support such staff by providing an opportunity to talk through 

their anxieties with the Designated safeguarding lead and to seek further 
support. The Head Teacher should provide this or another trusted 
colleague, Occupational Health, and/or a representative of a 
professional body or trade union, as appropriate. 

 
5.3 In consultation with all staff, we have adopted a code of conduct for staff 

at our school that directly reflects the rights of pupils as defined in “The 
Pupil’s Charter”. This forms part of staff induction. 

 
5.4 We understand that staff should have access to advice on the 

boundaries of appropriate behaviour. 
 
 
6.        Allegations against staff 
 
6.1 All school staff should take care not to place themselves in a vulnerable 

position with a child. 
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6.2 The Head teacher/senior teachers on all such occasions will discuss the 
content of the allegation with the Local Authority Designated Officer 
(LADO). 

 
6.3 If the allegation made concerns the Head teacher, the person receiving 

the allegation will immediately inform the Chair of Governors who will 
consult as in 6.2 above, without notifying the Head teacher first. 

 
6.4 The school will follow DFE Guidance Handling Allegations of Abuse 

made against Adults who Work with Children and Young People 2007 
(under review) and the guidance contained in Appendix 5 of Working 
Together to Safeguard Children July 2015. For managing allegations 
against staff. 

 
6.5 Suspension of the member of staff against whom an allegation has been 

made needs careful consideration, and we will consult (as in 6.2 above) 
in making this decision. 

 
7.        Whistle blowing 
 
7.1 We recognise that all staff have a responsibility to raise concerns. 
 
7.2 All staff should be aware of their duty to raise concerns about the 

attitude or actions of colleagues.  See “Whistle Blowing Policy” and 
posters displayed around the school. Whistle blowing will be covered 
during fortnightly briefings.  

 
8.        Physical Intervention 
 
8.1 Our policy on physical intervention by staff is set out separately and 

complies with Southampton City Council’s ‘Physical Intervention 
Guidelines for Schools’ (September 2009). This policy states that staff 
must only ever use physical intervention as a last resort, e.g. when a 
child is endangering him/her or others and that, at all times it must be the 
minimal force necessary to prevent injury to another person. 

 
8.2 Within our school some form of physical contact with pupils by staff is 

inevitable. In some cases it is necessary for reassurance and the moving 
and handling of pupils. Within Rosewood it is recognised that staff are 
likely to have a higher level of physical contact with the pupils. All staff 
however must be aware of issues relating to touch and the way this 
might be misconstrued or misrepresented. This relates particularly to any 
sensitive areas of the body. (See Touch Policy) 
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8.3 Staff need to be very aware of the appropriateness of any physical 

contact in relation to the child’s age, gender and level of learning 
difficulties. 

 
8.4 All class based staff must be trained in positive behaviour management. 

No member of staff may take part in any planned physical intervention 
until they have received this training. 

 
 
10.     Multi-Agency working 
 
10.1 The school will develop effective working relationships with other 

agencies to assist in the effective protection of children. 
 
10.2    The school will work within the guidance and recommendations of the 

LA and Local Safe Guarding Board. In Southampton that is MASH (Multi 
Agency Safeguarding Hub) 

  
 
Procedure before making a referral to MASH: 

 Can the child or young person’s needs be met by services from within 
school, or by other professionals involved in the family? 

 Would using the Universal health Assessment (UHA) be an appropriate 
way of meeting the child’s needs? 
 

Procedures for making a Referral to MASH: 

 Full personal details- name, DOB, address of child and where incident 
occurred ( if different) 

 Ethnicity, language, religion 

 Contact numbers 

 Sibling details 

 Parents/guardians details 

 Full description of concerns, events and injuries 

 Actions you have taken 

 Other professionals involved 

 UHA completed? 
 
NB: Parents/Guardians should always be informed that a referral is being 
made to MASH except in circumstances that pose further risk to the child or 
young person. 
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Role of the Designated Person (Designated safeguarding lead) for Child 
Protection 
 
11.1 The designated person (Designated safeguarding lead) should be a 

member of the senior management team. 
11.2. The Designated safeguarding lead should have clear understanding of 

their role and responsibilities and that of other staff. 
11.3. The Designated safeguarding lead should ensure the Head teacher is 

briefed on all Child Protection issues within the school 
11.4. The Designated safeguarding lead should take responsibility to keep 

themselves up to date with their training for the role, to ensure 
knowledge and understanding of relevant key issues to enable them to 
fulfil their role, including attending relevant information sessions put on 
by the LA on a termly basis. 

11.5. Making referrals to Social Care if there are concerns about a child’s 
welfare, possible abuse or neglect, other individuals may also do this in 
line with Keeping Children safe in Education September 2016. 

11.6. Ensuring that detailed and accurate written records of concerns about a 
child are kept even if there is no need to make an immediate referral. 

11.7. Ensuring that all such records are kept confidentially and securely and 
are separate from pupil records, with a front sheet listing dates and brief 
entry to provide a chronology. An indication of further record keeping 
should be marked on the pupil’s general record. 

11.8. Acting as a focal point for staff concerns and liaising with other agencies 
and professionals. 

11.9. Ensuring that either they or another appropriately informed member of 
staff attends case conferences or other planning meetings, contributes 
to the assessment process, and provides a written report which has 
been shared with the parents. 

11.10. Ensuring that any absence, without satisfactory explanation, of a 
pupil currently subject to a child protection plan is referred to their 
Education Welfare Officer and the key worker for the child protection 
plan immediately. 

11.11. Ensuring that all school staff are aware of the school’s 
Safeguarding / Child protection policy and procedures, and know how to 
recognise and refer any concerns. 

11.12. Ensuring that all staff receives basic Child Protection awareness 
training every  year and that new/temporary staff are fully briefed on 
safeguarding procedures within the school. 

11.13. Providing a termly report for the Governing Body, detailing any 
training undertaken by staff and Governors, number and type of 
incidents/cases, referrals to Children’s Social Care and children subject 
to Child Protection Plans (anonymised). 
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11.14. Notifying Social Care when a child attending the school is privately 
fostered. 

11.15. Ensuring that any concerns about a pupil who leaves the school 
are forwarded under confidential cover to the Designated Person at the 
pupil’s new school as a matter of urgency. The original copy of 
significant documents will be retained at our school, and photocopies 
forwarded as above on My Concern. 

11.16.    Ensuring that Look after Children (LAC) educational and social and 
emotional welfare are promoted and that statutory documents and 
reviews are maintained and kept up to date.  All children in care require 
two Personal Education Plans (PEP) within the school academic year 
(September to July).  The first PEP of the academic year should be 
arranged in the first six weeks of the school term. (September to 
October). The PEP should be reviewed within 6 months. For some 
children PEP reviews will need to be more frequent. Our LAC governor 
is Martin Gillie.  

11.17.    To work with Children's social care and health to ensure that under 
section 17 of the Children’s act 1989 Child in need (CIN) reviews are 
undertaken in a supportive and inclusive way. Rosewood will complete 
their own notes of Child in Need reviews to ensure any actions are 
undertaken in a timely manner.  

11.18.     Rosewood school will facilitate all meetings relating to safeguarding 
and child protection and make staff available to support these taking 
place assuming that this does not impact upon the safety of our learners 
during the school day. We encourage all other professionals to work with 
us to hold meetings on our school premises in succession. We do 
however insist that; 

 

 This has been arranged beforehand and clearly stated at the start of the 
Child in Need (CIN) or LAC review. 

 

 The CHILD IN NEED or LAC review is to take place either before or after 
the annual review with a clear cut off point between the two. 

 

 The minute taker for the Annual Review and other associated 
professionals have left the meeting. 

 

 Only the names of the professional who have attended the CHILD IN 
NEED review are to be put onto the CHILD IN NEED document. 
 

 Invite are the responsibility of the social work team.  
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Role of the Head Teacher 
 
12.1. The Head teacher has a clear overview of safeguarding procedures and 

practice. 
12.2. The Head teacher will ensure the safer recruitment of all new staff and 

has an awareness of the new vetting and barring process and takes 
account of the DFE and other local guidance. 

12.3. The Head teacher will ensure that all staff are recruited using the 
guidance from HR 

12.4. The Head teacher ensures all policies and procedures adopted by the 
governing body are fully implemented and fully implemented and 
followed by staff. 

12.5. The Head teacher will ensure the designated member of staff 
(Designated safeguarding lead) will be supported at all times. 

12.6. The Head teacher will ensure the designated person is part of the senior 
leadership team. 

12.7. The Head teacher will ensure the designated person (Designated 
safeguarding lead) is given sufficient time and resources to discharge 
their responsibilities, including taking part in interagency assessments 
and meetings. 

12.8. The Head teacher will ensure the designated person (Designated 
safeguarding lead) is appropriately trained to enable them to 
successfully cascade safeguarding awareness training to all other staff 
members on a regular basis, with or without the support of the Local 
Authority. 

12.9. The Head teacher will ensure all staff are fully aware of the procedures 
to be followed if an allegation or concerns was made regarding a 
member of staff. In all cases these would go straight to the Head teacher 
unless the allegation was against the Head teacher in which case it 
would go directly to the chair of governors. 

12.10. The Head teacher is responsible for ensuring that risk 
assessments are carried out, not only in relation to school activities, but 
in admitting or re-admitting pupils with behaviour that could place 
themselves or others at risk. 

12.11. The Head teacher will take effective steps to address any 
safeguarding concerns made by any member of school staff. 

12.12. The Head teacher will ensure that all staff and volunteers feel able 
to raise concerns about unsafe or poor safeguarding practice, but 
empowering them and ensuring they are aware they have a legal duty to 
do so. 
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The Role of the Chair of Governors 
 
13.1. The governing body of our school is fully aware of its responsibilities 

regarding policy, procedures, monitoring compliance and reporting, as 
set out in DFE and any locally agreed guidance. 

13.2. All procedures for safe recruitment and vetting of staff take account of 
the DFE and any other local guidance. 

13.3. The governors have made sure: 

 An appropriate safeguarding and child protection policy and procedures 
are in place and they are made available to parents on request 

 A senior member of the school’s leadership team is designated to take 
responsibility for dealing with child protection issues 

 Appropriate training is undertaken by the designated person refreshed 

every year and attends 3 Network Meetings held by the local authority to 

update on relevant in key information and all staff are refreshed every 

year (face to face training will take place biannually and an online update 

annually for all staff and volunteers. All staff will be a part of the 

fortnightly Safeguarding briefings see appendix 7) 

 That temporary staff or volunteers are made aware of the school’s 
arrangements and responsibilities 

 There is a nominated member of the governing body responsibility for 
liaising with the local authority (LA) and / or other partner agencies in the 
event of an allegation being made against the Head teacher 

 Policies and procedures are reviewed annually by the governing body 
and it provides information to the LA about them and how their duties 
have been discharged. 
 

13.4. The governors have appropriate procedures in place for managing 
safeguarding allegations or concerns about staff and volunteers? 

13.5. The governors the Head teacher and staff to account for the 
effectiveness of safeguarding arrangements in the school. 

13.6. The governors will ensure at the annual review of the policy that 
appropriate training is in place for staff, governors and other relevant 
adults. 

13.7. The governors will ensure that the ethos of the school promotes positive 
practice in relation to safeguarding all their pupils and staff at all times 
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14.Staff Guidance: 
 
Child protection is the responsibility of every member of staff. Teachers and 
support staff all need to be alert to the signs of abuse as detailed in this policy. 
Any concerns should be reported immediately, using the Pupil Concerns 
Sheet, to the designated safeguarding lead or deputy. If in any doubt, consult 
with the designated safeguarding lead. 
 
Apply the procedures detailed below remembering that: 

 You cannot promise confidentiality 

 Information must only be shared with those who need to know 

 It is important to stay calm and reassuring 

 The needs and safety of the child must always come first 

 When in doubt – ask! 
 
Procedures 
 

When a member of staff has an issue or concern relating to Child 
Protection, they should record this on an individually numbered and 
coded Orange Cause for Concern Sheet and immediately discuss this 
with the designated safeguarding lead or her deputy. Even if the concern 
may feel rather small, it is very important to record and report it, as a 
pattern may emerge over a period of time.  
 
In the case of there being bruises or observed injuries the Body Map, 
available from the school nurse and DSL should also be completed. 
The matter should be reported immediately to the designated 
safeguarding lead or deputy in her absence.  The Designated 
safeguarding lead will decide on what further action should be taken, in 
accordance with Southampton’s Child Protection Procedures. 
An abused child is very likely to be under severe emotional stress and 
the member of staff may well be the only adult the child is prepared to 
trust. It may be necessary to alter staffing/timetables if it is in the child’s 
best interests to ensure an adult remains with the child at all times 
following disclosures until the Social Services have determined what 
action is being taken. 
 
The Designated safeguarding lead will: 
 

a. Follow up the referral using the individually numbered and coded 
Orange Cause for Concern Sheet as a basis for consideration before 
action. 
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b. Make additional records of discussions and any investigation once the 
concern has been logged on My Concern the online reporting system. 

 
·          Rosewood will share information with other agencies such as Health 

and Children’s social care and the LADO enabling all to see a 
developing chronology. Team around the Child and Team around the 
Family chronology will be shared and updated on My Concern 

·           Support with concerns is available in normal working hours 
·         Relevant policies, documentation and serious case reviews are stored 

on the system and available to use and inform policy and procedures 
·          We will make use of the lessons learned feature that collates all 

lessons learnt that are recorded to inform future training or action plans 
for child protection  

  
 
c. Make a decision whether to continue to monitor the situation or take the 

referral further. Where there is uncertainty about making a full referral, 
advice can still be sought from the social care department without giving 
the child’s details. 

d. This decision will be communicated to the individual making the initial 
referral in person and with the cut off slip from the individually numbered 
and coded Orange Cause for Concern Sheet. 

e. Where a child is referred to social care a referral form should be 
completed and sent within 24 hours. 

 Recorded information from social care meetings and other reports are 
securely stored on My Concern, accessible by the designated 
safeguarding leads only.  Fear of jeopardising relationship 
with families because of a need to make a referral to Children social 
care is not justification for not sharing your concern with them and or 
explain that you are making referral.  To the contrary, this lack of 
openness will do little to support ongoing trust. 

            However  If you feel that a child or another adult’s immediate safety 
would be placed at risk of significant harm by informing families prior to 
making a referral  then you should seek advice and/or make this clear in 
any telephone contact with Children’s Social Care .  

  
Information sharing 
Advice for practitioners providing safeguarding services to children, young 

people, parents and carers March 201 
 In the event of a disclosure being made out of school hours, e.g. 

residential visit, then the matter should be referred to the designated 
safeguarding lead by telephone immediately, unless the establishment 
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has similar procedures. The procedure to follow will have already been 
agreed in advance of the visit. 

 
 
 
GUIDANCE ON RECOGNISING SUSPECTED ABUSE 
 
Child abuse is a term used to describe ways in which children are harmed by 
someone often in a position of power. It may not be our responsibility to decide 
whether child abuse is occurring but we are required to act on any concerns 
and report it to the appropriate authority. 
The health, safety and protection of the child is paramount. Abuse and neglect 
are forms of maltreatment of a child.  Somebody may abuse or neglect a child 
by inflicting harm or failing to inflict harm (Working Together to Safeguard 
Children July 2015). A child is considered to be abused or at risk of abuse 
when the basic needs of the child is not being met, through avoidable acts or 
omissions. This includes neglect and physical, emotional and sexual abuse. 
Abuse can involve children of all ages from all cultures, religions and social 
classes. 
 
All school and college staff should be aware abuse, neglect and 
safeguarding issues are rarely standalone events that can be covered by 
one definition or label. In most cases multiple issues will overlap with 
one another (KCSIE July 2016) 
 
Abuse 
A form of maltreatment of a child. Somebody may abuse or neglect a child by 
inflicting harm or by failing to act to prevent harm. Children may be abused in 
a family or in an institutional or community setting by those known to them or, 
more rarely, by others (e.g. via the internet). They may be abused by an adult 
or adults or another child or children. 
 
Physical abuse 
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or 
scalding, drowning, or suffocating, or otherwise causing physical harm to a 
child. Where a parent or carer feigns the symptoms of, or deliberately causes 
ill health in a child – Fabricated and Induced Illness (formerly Munchausen 
Syndrome) 
 
Children have many accidents but the most common types of injury they 
sustain from these are usually different from the injuries caused by abuse. The 
following situations, in the case of physical abuse, should cause concern 
about the possibility of physical abuse:- 
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 no explanation 

 inappropriate explanation e.g. description of a minor accident in relation 
to a major injury 

 different explanations given to different enquirers 

 parents touchy or defensive, compared with genuine accidents when 
parents are usually distressed and blame themselves 

 delay in seeking treatment 

 one parent accuses another 
 
Emotional abuse 
Emotional abuse is the persistent emotional ill treatment of a child such as to 
cause severe and persistent adverse effects on the child’s emotional 
development. It may involve conveying to children that they are worthless or 
unloved, inadequate, or valued only in so far as they meet the needs of 
another person. It may feature age or developmentally inappropriate 
expectations being imposed upon children. These may include interactions 
that are beyond the child’s developmental capacity, as well as overprotection 
and limitation of exploration and learning or preventing the child participating in 
normal social interaction. It may involve causing children frequently to feel 
frightened or in danger, or the exploitation or corruption of children. Some level 
of emotional abuse is involved in all types or ill treatment of a child, though it 
may occur alone. 
 
Sexual abuse 
All children can be the victims of sexual abuse. It is very difficult to sometimes 
recognise the signs and the behaviours that indicate the possibility of sexual 
abuse as they are often similar behaviours to those shown by many pupils at 
some time in their life. The important point is to consider the behaviours in 
terms of the child and ask are they behaviours you would normally expect to 
see from him/her as only rarely will they be caused by sexual abuse:- 

  

  

 withdrawal and depression 

  

 lack of trust in familiar adults 

  
 
Sexual abuse involves forcing or enticing a child to take part in sexual 
activities, whether or not the child is aware of what is happening. The activities 
may involve physical contact, including penetrative or non-penetrative acts. 
They may include non-contact activities, such as involving children in looking 
at pornographic material or watching sexual activities, or encouraging children 
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to behave in sexually inappropriate ways. Young people may also be at sexual 
risk if they abuse one another. 
 
Neglect 
The persistent failure to meet a child’s basic physical and psychological needs 
is likely to result in the serious impairment of the child’s health or development. 
Once a child is born, neglect may involve apparent or carer failing to: 

 provide adequate food, shelter and clothing 

 protect a child from physical harm or danger 

 ensure adequate supervision (including the use of inadequate care-
givers) 

 ensure access to appropriate medical care or treatment. 

 It may also include neglect of or unresponsiveness to a child’s basic 
emotional needs. 
 

Radicalisation: 
Terrorism is a real threat and terrorist often target more vulnerable members 
of society to influence and radicalise. Factors associated with a person 
vulnerable to extremism: 

 Peer pressure ( internal and external to school) 

 Influences from other people 

 The Internet 

 Bullying 

 Crime and anti- social behaviour 

 Race or hate crime 

 Lack of self-esteem or identity 

 Personal or political grievances 

 Feeling threatened 

 A need to dominate or control 
 
WHAT IS Female Genital Mutilation (FGM)?  
 
FGM comprises all procedures involving partial or total removal of the external 
female genitalia or other injury to the female genital organs for non-medical 
reasons. It has no health benefits and harms girls and women in many ways. It 
is frequently a very traumatic and violent act for the victim. It involves 
removing and damaging healthy and normal female genital tissue, and hence 
interferes with the natural function of girls’ and women’s bodies. The practice 
causes severe pain and has several immediate and long-term health 
consequences, including difficulties in childbirth, causing dangers to the child.  
TYPES OF FGM  
FGM has been classified by the World Health Organisation into four types:  
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– Clitoridectomy: partial or total removal of the clitoris (a small, 
sensitive and erectile part of the female genitals) and, in very rare cases, only 
the prepuce (the fold of skin surrounding the clitoris);  
 

– Excision: partial or total removal of the clitoris and the labia 
minora, with or without excision of the labia majora (the labia are the ‘lips’ that 
surround the vagina);  
 

– Infibulation: narrowing of the vaginal opening through the creation 
of a covering seal. The seal is formed by cutting and repositioning the inner, or 
outer, labia, with or without removal of the clitoris; and  
 

– Other: all other harmful procedures to the female genitalia for non-
medical purposes, e.g. pricking, piercing, incising, scraping and cauterising the 
genital area.  
 
 
 
We can read this list and know for the majority of the school population this 
would not have an impact but we need to be aware of the vulnerabilities of our 
older students with severe learning disabilities and know the signs and how to 
protect them and their families and all staff and volunteers that are involved 
with our school. 
 
Specific safeguarding issues  
All staff should have an awareness of safeguarding issues, some of which are 
listed below. Staff should be aware that behaviours linked to the likes of drug 
taking, alcohol abuse, truanting and sexting put children in danger.  

All staff should be aware that safeguarding issues can manifest themselves 
via peer on peer abuse. This is most likely to include, but may not be limited 
to, bullying (including cyberbullying), gender based violence/sexual assaults 
and sexting. Staff should be clear as to the school or college’s policy and 
procedures with regards to peer on peer abuse.  

Expert and professional organisations are best placed to provide up-to-date 
guidance and practical support on specific safeguarding issues. For example, 
information for schools and colleges can be found on the TES, MindEd and 
the NSPCC websites. School and college staff can access government 
guidance as required on the issues listed below via GOV.UK and other 
government websites:  

• bullying including cyberbullying  
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• children missing education –  

• child missing from home or care  

• child sexual exploitation (CSE) –  

• domestic violence  

• drugs  

• fabricated or induced illness  

• faith abuse  

• female genital mutilation (FGM) –  

• forced marriage- and Annex A  

• gangs and youth violence  

• gender-based violence/violence against women and girls (VAWG)  
 
• hate  
 
• mental health  

• missing children and adults  

• private fostering  

• preventing radicalisation –  

• relationship abuse  

• sexting  

• trafficking  

All staff must report all concerns, as however small they may be in 
isolation, they may form part of a larger pattern 
 
This policy and procedures must be read in conjunction with the 
following:  
 
Whistle blowing  
 
Code of conduct  
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Touch  
 
Behaviour  
 
Bullying  
 
Social media  
 
Physical intervention 
 
Pupil Charter 
 
Medicines administration 
 
Child missing education 
 
Single equalities  
 
Major incident emergency closure 
 
Health and safety  
 
Evacuation plan  
 
Disciplinary 
 
DBS  
 
SCR 
 
Grievance  
 
Confidentiality 
 
Mobile phone 
 
Advanced care planning 
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Links to relevant law and guidance:  
 
Working Together to Safeguarding Children 2016  
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/
487799/Keeping_children_safe_in_education_draft_statutory_guidance.pdf 
 
What to do if you’re worried a child is being abused 2015 
https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-
child-is-being-abused--2  
 
Section 175 Education Act 2002 (local authorities) and Section 157 and the 
Education (Independent Schools Standards (England) Regulations 2003 for 
Independent schools (including academies and city technology colleges) 
http://www.legislation.gov.uk/ukpga/2002/32/section/175  
 
Ofsted, Safeguarding Children  
http://www.ofsted.gov.uk/schools/for-schools/safeguarding-children  
Guidance for Safer Working Practice for Adults who work with children and 
young people - web archive  
 
www.nationalarchives.gov.uk/.../dcsf.gov...practice/ig00311/  
Counter terrorism Act 2015  
 
http://www.legislation.gov.uk/ukpga/2015/6/resources  
Prevent Duty Guidance  
 
https://www.gov.uk/government/publications/prevent-duty-guidance  
The Prevent Duty Departmental advice for schools and childcare providers  
https://www.gov.uk/government/publications/protecting-children-from-
radicalisation-the-prevent-duty  
 
Teachers Standards 2012 (part 2)  
https://www.gov.uk/government/.../TeachersStandards.pdf  
 
UN Convention on the Rights of the Child 1989 
http://www.unicef.org.uk/Documents/Publication-
pdfs/UNCRC_PRESS200910web.pdf 
 
 
Safeguarding disabled children 2009 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/
190544/00374-2009DOM-EN.pdf 
 

http://www.unicef.org.uk/Documents/Publication-pdfs/UNCRC_PRESS200910web.pdf
http://www.unicef.org.uk/Documents/Publication-pdfs/UNCRC_PRESS200910web.pdf
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Care and Support Statutory Guidance Issued under the Care Act 2014 
Department of Health 
 
Information sharing 
Advice for practitioners providing safeguarding services to children, young 

people, parents and carers March 201 
 
 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/
547327/Inspecting_safeguarding_in_early_years_education_and_skills_settin
gs.pdf 
 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/
582868/Governance_Handbook_-_January_2017.pdf 
 
 
List of appendices  
 
Appendix 1 Child protection viewing panels 
 
Appendix 2 Staff suitability letter and declaration  
 
Appendix 3 LAC and CHILD IN NEED review template  
 
Appendix 4 Reporting a concern  
 
 
Appendix 5 Poster 
 
Appendix 6 training schedule 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/547327/Inspecting_safeguarding_in_early_years_education_and_skills_settings.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/547327/Inspecting_safeguarding_in_early_years_education_and_skills_settings.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/547327/Inspecting_safeguarding_in_early_years_education_and_skills_settings.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/582868/Governance_Handbook_-_January_2017.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/582868/Governance_Handbook_-_January_2017.pdf
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Appendix 1 
Child Protection: Viewing Panels 
 
Good practice and guidance recommends that all classrooms have viewing 
panels to protect staff when lone working. As a school we comply and support 
this practice. We have however, based on research and tried practice working 
with learners who have a visual impairment, installed blinds that can cover 
these panels to achieve a more visually friendly environment where light/visual 
stimulation and assessment can be better achieved. 
 
To protect staff and learners the following rules must be strictly adhered to: 

 The blinds should only be down when visual/light work is being 

undertaken 

 If lone working do not close the blind, even if working on visual/light 

 A notice should be displayed on the door reminding all staff that the blind 

is for visual work only and a reminder to open at all other times. 

Child protection is the responsibility of all staff so all staff have a duty to 
adhere to these guidelines when using the blinds.  
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Appendix 2 
 
Staff suitability declaration form and letter 
 

Dear all  

 

Having fully considered the reasons why we are asking staff, volunteers and governors to 
complete the declaration of disqualification by association we are of the opinion that this 
promotes our commitment to safeguarding the young people here at Rosewood. We are an 
outstanding school that is striving to demonstrate a ‘Gold standard’ in our delivery of all 
services. Additional measures to secure the safety and wellbeing of our learners include the 
completion of the staff suitability declaration by all staff, volunteers and governors before 
commencement of employment and annually thereafter.  

 

This check is separate from the DBS check.  Staff who either have a relevant offence / order or 
have someone living or working in their home who has a relevant offence must declare it and 
school will apply to Ofsted to request a waiver in order to allow them to continue to work here at 
Rosewood if we are happy that the declaration will not impact on their ability to undertake their 
role. 

 

Please be assured that any information disclosed will be treated in the strictest of confidence 
and in line with Data Protection requirements. 

 

 
Name: ___________________________________________ Job Title: 

_________________________ 

Head teacher: Zoe Evans    Designated safeguarding lead: Jo Allen Deputy head teacher 

Please answer the questions and sign the declaration below to demonstrate that you 
are safe to work with children and young people. If you are unsure, please see Zoe 
or Jo.  
 
Please circle yes or no against each bullet point below: 
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Questions relating to you: 
 
Are you disqualified for caring for children? For example: 
 

 Have you been cautioned or convicted of any offences against a 

child? 

 Have you been barred from working with children by the Disclosure 
and 

Barring Service (DBS)? 
 Have your children been taken into care? 

 Have or are your children the subject of a child protection order? 
 Has a court order been made in respect of a child under your care? 
 Have you been refused registration or had registration 

cancelled in relation to childcare or a children’s home or 
have you been disqualified from private fostering? 

 Have you been cautioned or convicted of any violent or 
sexual offences against an adult? 

 

 
 
 

 
 

YES/NO 
 

YES/NO 
YES/NO 
YES/NO 
YES/NO 

 
 

YES/NO 
 

YES/NO 

 
Questions relating to ALL others in your household (‘household’ means 
anyone 
residing permanently with you or for any temporary period of time): 
 
Is anyone living in your household disqualified for caring for children? For 
example: 
 

 Has anyone living in your household been cautioned or convicted 
of any offences against a child? 

 Has anyone living in your household been cautioned or convicted 
of any violent or sexual offences against an adult? 

 Has anyone living in your household been barred from working with 
children by the Disclosure and Barring Service (DBS)? 

 Does anyone living in your household have children that have been 
taken into care? 

 Has anyone living in your household been the subject of a child 
protection order? 

 Has anyone living in your household had a court order made in 
respect of a child in their care? 

 Has anyone living in your household been refused registration or 
had registration cancelled in relation to childcare or a children’s 
home or has anyone been disqualified from private fostering? 

 
 
 
 
 
 
 
 
YES/NO 

 
YES/NO 

 
YES/NO 

 
YES/NO 

 
YES/NO 

 
YES/NO 

 
YES/NO 



 

 

If you have answered YES to any of the questions above, please provide further information below: 
 
…………………………………………………………………………………………………………………
…… 

…………………………………………………………………………………………………………………
…… 

…………………………………………………………………………………………………………………
…… 

…………………………………………………………………………………………………………………
…… 

…………………………………………………………………………………………………………………
…… 

I understand my responsibility to safeguard children and young people and am aware that I must 
notify the Head teacher of anything that may affect my suitability or that of anyone living in my 
household. 
 
I will ensure I notify the Head teacher immediately of any changes to my situation or that of 
anyone living in my household. 
 
I am aware that if I am taking medication on a regular basis I must notify the Head teacher, and 
must keep the medication in a safe place, out of the reach of children and young people. 
 
I will ensure that I notify the Head teacher if I experience any health concerns, which could 
affect upon my ability to work with children and young people. 
 
I give permission for you to contact any previous settings, local authority staff, the police, the 
DBS, or any medical professionals, to share information about my suitability to care for children 
and young people. 
 
 
Signed………………………………                                                 
Date……………………………………. 
 
(Name in block capitals)………………………………………………………….. 
 
 
Head teacher (signature)………………………..    Date……………………………………. 
 
 
 
Head teacher / Designated safeguarding lead  – please record follow-on action taken, where 
relevant 

 
Date action taken 
Head teacher (signature)………………………Designated safeguarding lead 
(signature)………………..     

 
 
 



 

 

Appendix 3 

 

LAC/CHILD IN NEED Review Sheet 

Name:  DOB:  

Date:  Time:  

Attendees: 

Name  Role  

 Parent 

 Carer / respite 

 
Education teacher/ SSA / 
Head / Deputy 

  

  

  

Social Services: 
(please tick or 
insert) 

Hampshire  
Southampton 
Other  

Social Worker:  

Respite 
Allocation and 
provider : 

 

Date of Last 
Review: 

 

Review Decisions from last review: 

 

Overview: 

 

Actions from this review: 

 

Signature of Rosewood staff member 
completing review sheet: 

 

Date of next Review:   

 

http://www.rosewoodfreeschool.org.uk/
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