
SCHOOL FAMILY LINK POST – JOB DESCRIPTION 

 

"To work effectively with children and families, to secure improved outcomes and reduce the need 

for specialist service interventions". 

Hours: 25 hours term time only 

Salary Range 19-23 SCP (pro rata) 

To work with individuals and families from within the school community, giving information, advice 

and guidance, to help them deal with any issues they may be facing, in order that they may make 

positive life choices and fulfil their potential 

 

1. To work in conjunction with the staff and SLT of Rosewood with families linked to the school 

community, to provide tailored support to individuals and families, supporting them in their 

life circumstances and to encourage self-development 

2. To be responsible for the Health and safety matters while working with groups/individuals 

3. To deliver group work as deemed appropriate / necessary to support needs 

4. To maintain administrative records and to prepare reports and other statistical information, 

as required 

5. Promoting and safeguarding the welfare of children, young persons and vulnerable adults, 

for whom you are responsible and with whom you come into contact with 

6. To attend reviews and case conferences and to refer/signpost families to other agencies as 

appropriate 

7. To network with other agencies where appropriate 

8. To update Rosewood SLT on developments and participate in both the planning and 

evaluation of our family work 

9. To participate in supervision, staff meetings and training as appropriate 

10. To organise engagement activities that provide opportunities for families to meet and 

support each other 

11. To deliver induction training to the school staff to promote family centred working practices 

12. To undertake initial and regularly update Safeguarding training and work closely with the 

school’s Designated Safeguarding Leads (DSL). 

This document outlines the duties required of the post holder for the time being, to indicate a level 

of responsibility. It is not a comprehensive or exclusive list, and we expect that the post holder will 

work in a flexible manner according to the needs of the school, families and individuals, which will 

not change the level of responsibility or general character of the job. 

 

 


